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Introduction

 Introduction

Final Draft software can help build literary and communication skills.
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Purpose of The Workbook
This Workbook was designed to help K12 teachers use Final Draft software to meet technology 
requirements and teach 21st Century skills through project-based learning activities. In addition, 
since Final Draft products are writing tools, using them in creative ways will help teachers meet 
their requirements for Writing Across the Curriculum (WAC). The Workbook is intended for grades 
6 and up, but it is not limited to those grades. A resourceful teacher will find a variety of ways to 
incorporate the use of Final Draft software into their lesson plans whether it is a student exercise 
or a teacher presentation. Both Final Draft and Final Draft AV can be used to satisfy any of the four 
Language Arts content areas. 

Why use Final Draft Software?
Within any core subject area, teachers will find useful and creative ways to incorporate Final Draft 
software that will not only engage their students through hands-on, project-based learning, but 
will also help them learn important 21st Century skills.

For example, a teacher can use Final Draft AV, a dual-column scriptwriting program, and a Tele-
prompter to shape a lesson on speaking and listening by presenting a particular debate platform. 
As a student-centered activity, Final Draft AV can be used to meet writing and speaking objectives 
through the development of ads, news reports or presentations of any kind. 

Final Draft, the scriptwriting program used by professionals to write short and feature-length 
films, television shows and stage plays, can be used in a variety of ways that will get students 
excited about reading, writing and communicating through visual media. Teachers can use Final 
Draft for reading and comprehension exercises by having students read real Hollywood scripts to 
analyze plot or character development, or students can use Final Draft to write stage plays, movies 
and teleplays based on core discipline topics. 

Why Do Final Draft Scripts Look the Way they Do?
Historically, the first screenplays in Hollywood were written on typewriters by typists in typing 
pools. Thus, standard screenplays today maintain the same look by using a Courier font that resem-
bles a typewritten document. Final Draft has its own default font, Courier Final Draft, for this rea-
son. As a matter of fact, many of the features within the Final Draft program exist as a result of the 
‘typing pool’ process developed in the 1920’s. 

Screenplays submitted to studios, production companies and talent agencies are expected to con-
form to a very specific standard format, which stipulates how the elements of a screenplay (scene 
headings, action, transitions, dialogue, character names, shots and parenthetical) should appear on 
the page. This includes font type and size, margins and line spacing. In fact, scripts submitted in 
anything but this traditional form are universally rejected for being unprofessional. For scheduling 
and budgeting purposes, the rule of thumb is that one page of screenplay is equal to one minute 
of screen time. 
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Example of proper formatting
INT. BRYAN LEARNER’S APARTMENT – BEDROOM - DAY

The room is sparsely furnished. Draped over the window is a large sheet, 
acting as an extra shade to block out the daylight. Suddenly, the alarm 
clock BUZZES. Bryan slowly stirs, searching for the clock. 
            
                                 BRYAN
                      Wake up, Bryan, time to make some money.

Final Draft is the number-one selling screenwriting software in the world and has become the 
industry standard for writing television and film. Many (if not most) of your favorite movies and TV 
shows written over the past decade were written using Final Draft. All Harry Potter and Lord of the 
Rings films, American Beauty, CSI, Lost and Law and Order are just a few examples.

Screenplay Formatting Specifics 
Final Draft takes care of the formatting for you, but this will provide a brief background on the 
different elements and where and how they are to appear on the page. Designed to be as simple as 
possible to use, the program intelligently takes the writer from element to element with just the 
Enter and the Tab keys.

Here is an excerpt of a script which contains most of the basic script Elements:

In the following section, we will build a script from its individual elements.

Scene Heading
INT. BRYAN LERNER'S APARTMENT - BEDROOM - DAY

Scene headings define the beginning of a new scene in a screenplay. They begin with EXT. (exte-
rior or outside) or with INT. (interior or indoors) followed by the scene location and time of day 
(see above for example). Final Draft automatically positions the scene heading correctly on the 
page, and its SmartType feature will allow you to use the Tab key to complete commonly used 
words after typing the first letter or two.

EXT. STUDIO PARKING LOT - DAY

A WRITER and an AGENT are walking from the parking lot to

AGENT
(whispers)

Just follow my lead. I know 
you’re ready to do this pitch.

     DISSOLVE TO:

SCENE 
HEADING

ACTION

CHARACTER 
PARENTHETICAL

DIALOGUE

TRANSITION
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Action
INT. BRYAN LERNER'S APARTMENT - BEDROOM - DAY

The room is sparsely furnished. Draped over the window is a large 
sheet, acting as an extra shade to block out the daylight. 
Suddenly, the alarm clock BUZZES. BRYAN slowly stirs, searching 
for the clock. 

Two lines below the scene heading and with the same margins, the action begins. Action describes 
what is seen on the screen and is always in present tense. Screenwriting differs from standard fic-
tion writing in that elaborate description of a character’s feelings is to be avoided. When introduc-
ing a character, the character's name is written in all caps (see above for example). After characters 
are introduced, they are then capitalized according to standard grammar.

Dialogue
INT. BRYAN LEARNER’S APARTMENT – BEDROOM - DAY

The room is sparsely furnished. Draped over the window is a large 
sheet, acting as an extra shade to block out the daylight. 
Suddenly, the alarm clock BUZZES. BRYAN slowly stirs, searching 
for the clock. 
            
                                 BRYAN   
                      Wake up, Bryan, time to make some money.

In screenwriting, dialogue refers to anytime a character is speaking even if it is a monologue. Dia-
logue is very important because it’s the only way readers gain an understanding of the characters 
or plot. If a script has weak dialogue, it will not read well. 

Dialogue begins with the name of the character speaking, and what is to be spoken is written one 
line below (see above for page positioning). Again, Final Draft automatically positions dialogue 
correctly on the page for you.

Parentheticals
INT. BRYAN LEARNER’S APARTMENT – BEDROOM - DAY

The room is sparsely furnished. Draped over the window is a large 
sheet, acting as an extra shade to block out the daylight. Sud-
denly, the alarm clock BUZZES. Bryan slowly stirs, searching for 
the clock. 
            
                                 BRYAN
                              (to himself)
                      Wake up, Bryan, time to make some money.

To show minor actions or to reveal body language, a parenthetical is placed one line below the 
character name and above the dialogue (see example above). 
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More’s and Continued’s
                                                                                  BRYAN
                             (to himself)
                      Wake up, Bryan, time to make some money.
                                 (MORE)
-------------------------------<page break>----------------------

                                BRYAN (CONT’D)

More’s and Continued’s are used when a character dialogue is split by a page break. This lets the 
actor know that their dialogue is continued on the next page. Final Draft automatically adds in the 
More’s and Continued’s for you when needed. Ordinary word processors can’t break pages like this 
and More’s and Continued’s have to be added and removed manually every time the page count 
changes after text has been added or removed.

Transitions
                                                                                                                                                                                   
DISSOLVE TO:

INT. BRYAN LEARNER’S APARTMENT – BEDROOM - DAY

The room is sparsely furnished. Draped over the window is a large 
sheet, acting as an extra shade to block out the daylight. Sud-
denly, the alarm clock BUZZES. Bryan slowly stirs, searching for 
the clock. 
            
                                 BRYAN
                             (to himself)
                      Wake up, Bryan, time to make some money.

Transitions are short descriptions describing how the film will move from one scene (or image 
within the scene) to the next. They are justified to the right side of a properly formatted screenplay 
and followed by a colon. Some of the most common transitions seen in screenplays are:

CUT TO: Indicates a cut to a new scene or new shot within a scene. 
DISSOLVE TO: Indicates where one scene gradually fades into another. Dissolves are com-
monly used to indicate the passage of time.
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Appendix D: Final Draft AV Features

Import/Export
Files from any word processor can be imported 
easily, no need to re-type your script. Export to 
multiple file formats (including PDF) to easily 
and securely share scripts with anyone.

Script Registry
Final Draft AV is a preferred file format of 
the WGAw online registry service. Final 
Draft has an authorized agreement with 
the WGAw online registry service.

Automatic Formatting
Paragraphs stay aligned as you type. 
When text is added to one column, the 
matching paragraph in the opposite 
column automatically stays with it.

100% Cross-Platform
Final Draft AV scripts are identical on both 
Windows® and Macintosh® platforms and 
can easily be exchanged between both.

Elements
Create separate styles for Video 
Description, Character, Dialog, etc. to 
make the script look exactly the way you, 
your company and your client demand.

Storyboard with Keynote™

(Mac OS Only) Export the text of a script 
into Apple's Keynote™ presentation 
software to create storyboards. Note:
Keynote must be purchased separately.

Layouts
Create customized templates for different 
clients and projects. Switch between 
formats without having to retype any text.

Final Draft AV to Final Draft
Seamlessly transfer scripts between Final 
Draft AV and Final Draft with ease and take 
advantage of all possible media formats.

Export to Teleprompters
Scripts can be sent directly to most 
teleprompters, with or without Character 
Names. There is no need to retype or 
reformat the text.

Spotlight™

(Mac OS Tiger Only) Search through text 
within your Final Draft AV documents 
quickly and easily and place it at your 
fingertips.

Guide Line
Rearranging and realigning text is easy. The 
blue guide line indicates exactly where text 
will be aligned as it is moved. 

Spell-checker & Thesaurus
A 120,000 word spell-checker and 
thesaurus with synonyms and antonyms.
Create a custom dictionary to add your 
own terminology.
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Keeps Columns Aligned

Customizable
Header/Footer
Label the top or bottom of each 
page with the page number, 
revision, date, title – any 
information you desire.

Rearrange
An advanced Drag 'n Drop feature 
designed for rearranging and 
realigning text in an audio-visual 
script. The blue guide line indicates 
exactly where text will be placed 
when it is moved. There is no need 
to place carriage returns to keep 
text aligned.

Scenes & Shots
Add separate shots within a scene.
No matter where text is added or 
deleted, the entire scene will 
maintain its alignment.

Use Final Draft AV
when writing scripts for:
• Commercials
• Corporate Videos
• Documentaries
• DV Shorts
• Home Videos
• Music Videos

• News Copy
• Presentations
• Reality Television
• Radio Spots
• Training Films

Final Draft AV is the only dedicated full-featured scriptwriting software specifically designed 

for the professional writers of commercials, corporate and training videos, documentaries 

and presentations. Unlike standard word processors, Final Draft AV keeps the audio and 

video columns automatically aligned when text is added, edited or deleted. There are no 

complicated commands to learn and no need to worry about style or placement of text; 

Final Draft AV creates a professionally formatted Audio-Visual script in no time.

Writing Audio-Visual scripts has never been easier.


